Sunland-Tujunga Neighborhood Council

Certified May 27, 2003
P. O. Box 635 * Tujunga, CA 91043 - (818) 951-7411 -- stnc.org

Budget & Finance Committee Meeting
Tuesday, January 31, 2023
6:00 pm
Zoom Meeting Online https://us02web.zoom.us/j/87661128873 or By Telephone
Dial 1-669-900-6833 to Join the Meeting

Then Enter This Webinar ID: 876 6112 8873 and Press #

IN CONFORMITY WITH THE SEPTEMBER 16, 2021 ENACTMENT OF CALIFORNIA ASSEMBLY BILL 361
(RIVAS) AND DUE TO CONCERNS OVER COVID-19, THE SUNLAND-TUJUNGA NEIGHBORHOOD COUNCIL MEETING WILL
BE CONDUCTED ENTIRELY WITH A CALL-IN OPTION OR INTERNET-BASED SERVICE OPTION.

. Call to Order: Ed Babakhanian, Treasurer/Budget & Finance Committee Chair

. Roll Call

. General Announcements

. Public Comments on any non-agenda items.

. Discussion/Action: Approve January 2023 Monthly Expenditure Report and Balances. (MER)
. Discussion/Update: Committee Member Pati Potter Excel Spreadsheet Budget Recap/Update.
. Discussion/Action: Approve up to $150 for STNC 20 year anniversary banner

. Discussion/Action: Approve up to $100 for Little Landers historical society family game night
. Discussion/Action: Approve up to $500 for Welcome Garden

10. Discussion/Action: Approve up to $500 for graffiti coating at pinewood mural

11. Discussion/Action: Approve up to $12,500 for elections

12. Discussion/Action: Approve $112.12 to reimburse Carol Hutchinson for Safety Fair printing
13. Discussion/Action: Approve Cindy Cleghorn has alternative signer for BACs

14. Adjourn by 7:00 PM
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Posted 01/27/2023 Remove after 02/07/2023

Si requiere servicios de traduccion, favor de avisar al Concejo Vecinal 3 dias de trabajo (72 horas) antes del evento. Porfavor
contacte Cindy Cleghorn, al (818) 951-7411 o por correo electrénico secretary@stnc.org para avisar al Concejo Vecinal.

Every person wishing to address the Committee must dial 669 900 6833, and enter 958 2168 6937 and then press # to join the meeting. When
prompted by the presiding officer, to provide public input at the Neighborhood Council meeting the public will be requested to dial or use the
Raise Hand option, to address the Committee on any agenda item before the Committee takes an action on an item. Comments from the public
on agenda items will be heard only when the respective item is being considered.

Comments from the public on other matters not appearing on the agenda that are within the Committee’s jurisdiction will be heard during the
General Public Comment period. Please note that under the Brown Act, the Committee is prevented from acting on a matter that you bring to
its attention during the General Public Comment period however, the issue raised by a member of the public may become the subject of a
future Committee meeting.

AB 361 Updates: Public comment cannot be required to be submitted in advance of the meeting, only real-time public
comment is required. If there are any broadcasting interruptions that prevent the public from observing or hearing the
meeting, the meeting must be recessed or adjourned. If members of the public are unable to provide public comment or
be heard due to issues within the Sunland-Tujunga Neighborhood Council’s control, the meeting must be recessed or
adjourned.

Public comment is limited to two minutes per speaker, unless adjusted by the presiding officer of the Committee. AB 361 Updates: Public
comment cannot be required to be submitted in advance of the meeting, only real-time public comment is required. If there are any
broadcasting interruptions that prevent the public from observing or hearing the meeting, the meeting must be recessed or adjourned. If



members of the public are unable to provide public comment or be heard due to issues within the Neighborhood Council’s control, the meeting
must be recessed or adjourned.

NOTICE TO PAID REPRESENTATIVES
If you are compensated to monitor, attend, or speak at this meeting, City law may require you to register as a lobbyist and report your activity. See

Los Angeles Municipal Code Section 48.01 et seq. More information is available at ethics.lacity.org/lobbying. For assistance, please contact the Ethics
Commission at (213) 978-1960 or ethics.commission@lacity.org

PUBLIC INPUT AT NEIGHBORHOOD COUNCIL MEETINGS The public is requested dial *9, when prompted by the presiding officer, to
address the Board/Committee on any agenda item before the Board takes an action on an item. Comments from the public on agenda items
will be heard only when the respective item is being considered. Comments from the public on other matters not appearing on the agenda that
are within the Board’s/Committee’s jurisdiction will be heard during the General Public Comment period. Please note that under the Brown Act,
the Board/Committee is prevented from acting on a matter that

you bring to its attention during the General Public Comment period; however, the issue raised by a member of the public may become the
subject of a future Board/Committee meeting. Public comment is limited TWO minutes per speaker, unless adjusted by the presiding

officer of the Board/Committee.

The Neighborhood Council system enables meaningful civic participation for all Angelenos and serves as a voice for improving government
responsiveness to local communities and their needs. We are an advisory body to the City of Los Angeles, comprised of stakeholder volunteers
who are devoted to the mission of improving our communities.

THE AMERICAN WITH DISABILITIES ACT:

As a covered entity under Title Il of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and,
upon request, will provide reasonable accommodation to ensure equal access to its programs, services and activities. Sign language interpreters,

assistive listening devices and other auxiliary aids and/or services, may be provided upon request. To ensure availability of services, please make
your request at least 3 business days (72 hours) prior to the meeting you wish to attend by contacting Lydia Grant, President at 818-470-6629

PUBLIC ACCESS OF RECORDS - In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a
majority or all of the Committee in advance of a meeting may be viewed at our website: www.stnc.org or at the scheduled meeting. In addition,

if you would like a copy of any record related to an item on the agenda, please contact Cindy Cleghorn, Secretary, at (818) 951-7411 or email
at: secretary@stnc.org.

PUBLIC POSTING OF AGENDAS — Neighborhood Council agendas are posted for public review as follows:

* NORTH VALLEY NEIGHBORHOOD CITY HALL, 7747 Foothill Blvd, Tujunga, CA 91042 - Front Window

* www.stnc.org
* You can also receive our agendas via email by subscribing to L.A. City’s Early Notification System at https://www.lacity.org/subscriptions

RECONSIDERATION AND GRIEVANCE PROCESS - For information on the STNC’s process for Committee action reconsideration,
stakeholder grievance policy,or any other procedural matters related to this Council, please consult the NC Bylaws. The Bylaws are available
on our website www.stnc.org STNC Mailing Address: P.O. Box 635 ¢ Tujunga, CA 91043-0635 « Secretary@stnc.org

* Any messaging or virtual background is in the control of the individual board member in their personal capacity and does not reflect any formal position
of the Neighborhood Council or the City of Los Angeles.



Adobe Inc. ORIGINAL Invoice Information

345 Park Avenue
‘ San Jose CA 95110-2704 Invoice Number 2350284151
United States Invoice Date 06-JAN-2023
Adobe Federal Tax ID: 77-0019522 Payment Terms Credit Card

Purchase Order ADO00504790021CUS
Order Number 7062950817
Customer Number 1238269485
Currency usD

Bill To

Carol Hutchinson
CA 91040

INVOICE

Service Term: 06-JAN-2023 to 05-FEB-2023

PRODUCT NUMBER PRODUCT DESCRIPTION QUANTITY UNIT UNIT PRICE NET AMOUNT TAX RATE TAXES TOTAL

65314003 Acrobat Pro 1EA 19.99 19.99 0.00% 0.00 19.99

Invoice Total
NET AMOUNT (USD) 19.99

TAXES (SEE DETAILS FOR RATES) 0.00

GRAND TOTAL (USD) 19.99

Comments:

Billing Contact

https://helpx.adobe.com/contact.html

Thank you for your business! Page 10f 1



US Storage Centers- La Crescenta

4454 Lowell Ave
LaCrescenta, CA 91214
818-714-8091
lacr escenta@usstor age.net
Date Printed January 2, 2023
Tenant City of losangeles c/o: Edward Eli Babakhanian Payment Date January 2, 2023 10:32 AM
Address 200 N. Main St. Unit 0358, ...
City, State, Zip LosAngeles, CA 90012 Available Credit 0.00
Current Balance 0.00
Paid Thru January 31, 2023
Receipt Number 102319
By YM
Dat e Uni t Description Charge Discount Tax Tot al Paynent Met hod
01/01/ 23 0358 Rent 1/1-1/31 309. 50 0. 00 0. 00 309. 50 309. 50 Master Card
01/01/23 0358 Protection Plan 1/1-1/31 12. 00 0.00 0.00 12.00 12.00 Master Card
01/01/ 23 0363 Rent 1/1-1/31 309. 50 0. 00 0. 00 309. 50 309. 50 Master Card
01/01/ 23 0363 Protection Plan 1/1-1/31 12.00 0. 00 0. 00 12. 00 12.00 Mast er Card
Taxes 0. 00
Payment (1 ess tax) 643. 00
Payment Subt ot al 643. 00
Credits Applied 0.00
Ref unds Appli ed 0. 00
Total Applied to Account 643. 00
Current Account Bal ance 0. 00
Pai d By Master Card *****Q947
Pai d Thru Date January 31, 2023
Meno:

Transaction Type Sale

Aut hori zation 093629
Ref erence pl_txn_63b32321a3al5a74a4720d5

| agree to pay the above anmpbunt according to the card issuer statenent.

Moving? Check our website for other locations nationwide:
WWW.USStor agecenter s.com

Join usin our quest to cure cancer. Ask manager for details.

Kureit

cancer research

www.kureit.org



The Web Corner, Inc.

Invoice

Thank you for your business!

19509 Ventura Bivd. Date Invoice # Due Date
Tarzana CA 91356
(818) 3457443 : 1/1/2023 24977 1/1/2023
Bill To
Sunland Tujunga NC
7747 Foothill Bivd., Room 101
Tujunga, CA 91042
P.O. No. Terms Project
Quantity Description Rate Amount
1|Jan. 2023 Monthly Maintenance: includes up to 1.5 hour for; phone 150.00 150.00
support, web development, requests, & welbsite adjustments
0| Jan. 2023 Monthly Hosting for stnc.org 15.00 0.00
0| Jan. 2023 Email Standard Mailboxes: 3.50 0.00
1 Account secretary@stnc.org (included in maintenance)
Please remit payment at your earliest convenience.
Total $150.00

Payments/Credits -$150.00

Balance Due

$0.00




1/1/23, 5:14 PM Transaction Receipt

Merchant: The Web Corner, Inc

15300 Ventura Blvd. Suite 400

Sherman Oaks, CA 91403 8183457443

us

Description: Monthly MaintenanceMonthly Hosting for stnc.orgEmail Standard
Order Number: P.O. Number:

Customer ID: Invoice Number:

Billing Information Shipping Information

Edward Babakhanian
Sunland Tujunga NC

Shipping:
Tax:
Total:

Date/Time: 01-Jan-2023 04:53:45 MST
Transaction ID: 43852023323

Transaction Type: Authorization w/ Auto Capture
Transaction Status: Settled Successfully
Authorization Code: 043664

Payment Method: MasterCard XXXX9947

0.00
0.00
USD 150.00

https://account.authorize.net/ui/themes/anet/Transaction/TransactionReceipt.aspx?transid=43852023323

7



(cy Constant Contact

Print

Billing Activity - Invoices

Sunland-Tujunga Neighborhood Council Today's Date: 01/10/2023
Attn: Carol Hutchinson User Name:
200 N. Spring Street, Room 224 in Los Angeles, CA 90012

Los Angeles CA 90012

Us

P.818-352-0661

Invoices from 12/10/2022 to 01/10/2023
Date Description Charge Amount Credit Amount
01/03/2023 Invoice #1672742579 $70.00

Constant Contact - Email Plus
501-2500 Contacts

Max Period Contacts: 2450
From 12/03/2022 to 01/03/2023

$70.00

Billing questions? Contact Support
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US



(cy Constant Contact

Print
Billing Activity - Payments

Sunland-Tujunga Neighborhood Council

Attu: Carol Hutchinson

200 N. Spring Street, Room 224 in Los Angeles, CA 90012
Los Angeles CA 90012

Us

P.818-352-0661

Payments from 12/10/2022 to 01/10/2023
Date Description

01-03-2023 05:43:02  Payment - Credit Card (MasterCard)

Billing questions? Contact Support
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US

Today's Date: 01/10/2023
User Name:

Charge Amount Credit Amount
$70.00



Adobe Inc. ORIGINAL Invoice Information

345 Park Avenue
‘ San Jose CA 95110-2704 Invoice Number 2344996804
United States Invoice Date 30-DEC-2022
Adobe Federal Tax ID: 77-0019522 Payment Terms Credit Card

Purchase Order AD00283426272CUS
Order Number 7052478696
Customer Number 1232084000
Currency usD

Bill To

Ed Babakhanian
200 N. Spring St
CA 90012

INVOICE

Item Details

Service Term: 30-DEC-2022 to 29-JAN-2023

PRODUCT NUMBER PRODUCT DESCRIPTION QUANTITY UNIT UNIT PRICE NET AMOUNT TAX RATE TAXES TOTAL
65232730 Acrobat Pro 1EA 14.99 14.99 0.00% 0.00 14.99
Invoice Total
NET AMOUNT (USD) 14.99
TAXES (SEE DETAILS FOR RATES) 0.00

GRAND TOTAL (USD) 14.99

Comments:

Billing Contact

https://helpx.adobe.com/contact.html

Thank you for your business! Page 10f 1
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STNC - Contact Form nbox x

marjmaxon@gmail.com
Agenda Request Form First Name: Marjorie Last Name: Maxon Email: marjmaxon@gmail.com Request Title: Request for additional gra

nellyluboff@yahoo.com
Hi Ed, we used all the material and it did not cover the entire mural. I'll call the provider this week and send you a correct invoice. We jus

Marjorie Maxon
to me, Nelly

Marjorie Maxon
to me, Nelly

Good morning Ed and Nelly,

| should have explained | sent the previous invoice as an estimate of how much the new materials will cost. When | added them up ( Gre
got $368. Things being what they are with inflation, | thought the $500 allotment would be a safe cushion.

As far as the graffiti purchased in December, if this is December 2022 | don’t know about this. | remember using the Graffiti coating we
Thanks again,

Marjorie



Office of the City Clerk
Neighborhood Council Funding Program
Fiscal Year Administrative Packet

Neighborhood Council: SUnland-Tujunga
Fiscal Year: 2022-2023

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058

NC Fiscal Year
Admin Packet
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM
FISCAL YEAR ADMINISTRATIVE PACKET

Summary

The Administrative Packet provides for a more comprehensive and complete record of all items
that support the Neighborhood Councils’ (NC) fiscal and administrative operations, including
its annual budget, Financial Officers, and any commitments for NC office space, storage facility,
P.O. Boxes, etc.

Goal(s)

The goal(s) of the Administrative Packet is to make it easier for NCs to identify, plan, and confirm,
via a board vote, all fiscal and administrative requirements upfront each year so that our Office can
prepare for and process funding requests and resulting contracts judiciously and expeditiously.

The Packet contains the following items:

¢ NC Funding Program Acknowledgements & Agreements — Signed by all Financial Officers
o If anew Financial Officer is being appointed for the new Fiscal Year, please
check the appropriate box for the Financial Officer(s).

e Completed Annual Budget

¢ Information pertaining to office space, meeting space, storage facility, Post Office Box
(P.O. Box), and website services, as applicable.

Procedure

On a yearly basis, we require each NC to discuss, prepare, and approve the Administrative Packet.
Once the NC board has voted on the Packet, the Packet and the completed Board Action Certification
(BAC) Form are to be submitted to the NC Funding Program.

Your NC Treasurer can submit both documents, the Packet and BAC, by uploading them in the NC
Funding System portal, Budget Allocation section, immediately after Board approval. Once
received, reviewed, and accepted by our Program, your NC will gain full access to its funds. The
NC Funding System portal website is https://cityclerk.lacity.org/NCFundPortal/#/login

As our Program awaits your Packet submission, access to your NC funds will be limited to $333.00
per month, until the annual budget, Administrative Packet, and BAC have been received and
accepted. This limited amount is intended to assist your NC operationally for expenses related to
conducting your NC meetings, i.e. meeting facility use fees, printing and photocopying of meeting
documents, meeting refreshments/snacks, professional staff services.

If you have questions or require any assistance regarding the packet, please feel free to email us at
clerk.ncfunding@Ilacity.org or call us at 213-978-1058.

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058 0521


mailto:clerk.ncfunding@lacity.org
https://cityclerk.lacity.org/NCFundPortal/#/login
mailto:clerk.ncfunding@lacity.org

NC Fiscal Year Administrative Packet Page 2 of 12

NEIGHBORHOOD COUNCIL FUNDING PROGRAM
FINANCIAL OFFICERS LETTER OF ACKNOWLEDGEMENT & AGREEMENT

We, the undersigned, do hereby declare that as a result of an official action of the Governing Body of the
Neighborhood Council (NC) named below:

(1) we are authorized to request City funding to support NC general operations,

(2) all items or services described or included in any related funding requests are exclusively
intended to further the goals and objectives of the Neighborhood Council, and

(3) all reasonable precautions shall be exercised by the undersigned to fully safeguard, control and
account for all use of funds. Proper accountability of all City funds is critical to the success of the
NC Funding Program.

Therefore, by the signature(s) below, and on behalf of the Neighborhood Council named below, WE
HEREBY AGREE to the terms and conditions as set forth in this Letter of Acknowledgement and all related
documents as provided by the City, agree to expend funds in accordance with any applicable City rules,
policies or procedures, and specifically agree to expend monies received by the Office of the City
Clerk solely for public purposes relating to the goals and purposes of the Neighborhood Council named
below, consistent with the scope and authority under the City Charter, the Plan for a Citywide System of
Neighborhood Councils and any implementing ordinances. We have attended and participated in the
City-provided training relating to the NC Funding Program.

WE FURTHER ACKNOWLEDGE and WE AGREE to comply with any requirements regarding use of the
NC funds. WE AGREE to provide NC financial reports and/or supporting documentation to the
Office of the City Clerk, Neighborhood Council Funding Program as requested and at monthly meetings to
the Governing Body and stakeholders of the NC named below. WE AGREE that the Office of the City Clerk
and other City representatives may make on-site visits to inspect and review all NC financial records, upon
providing reasonable advance notice to the NC Treasurer or designated representatives.

WE ACKNOWLEDGE THAT A NEW LETTER OF ACKNOWLEDGEMENT MUST BE FILED IF
THERE IS ANY CHANGE OF FINANCIAL OFFICERS.

Neighborhood Council Financial Officers - Names and Signatures:

Treasurer [1please check here if a new Treasurer is being appointed
01/27/2023

SIGNATURE OF THE TREASURER DATE
Ed Babakhanian stnc.ed.treasurer@gmail.com
PRINT NAME OF THE TREASURER EMAIL
Treasurer 818-486-4394
BOARD POSITION PHONE NUMBER

CONTINUES OTHER SIDE

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058 0521
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2nd Signer

Page 3 of 12

[Iplease check here if a new 214 Signer is being appointed

SIGNATURE OF THE 2™ SIGNER

Carol Hutchinson

PRINT NAME OF THE 2NP SIGNER

Secretary

BOARD POSITION

Alternate Signer

DATE

Carolh.stnc@gmail.com

EMAIL

818-383-7109

PHONE NUMBER

[please check here if a new Alt. Signer is being appointed

(If not applicable, please indicate “N/A”)

SIGNATURE OF THE ALTERNATE SIGNER

Cindy Cleghorn

PRINT NAME OF THE ALTERNATE SIGNER

Secretary

BOARD POSITION

15t Bank Cardholder

DATE

stnc.secretary2019@gmail.com

EMAIL

818-429-6699

PHONE NUMBER

[Iplease check here if a new Cardholder is being appointed

SIGNATURE OF THE 1st BANK CARD HOLDER

Carol Hutchinson

PRINT NAME OF THE 1%t BANK CARD HOLDER

Secretary

BOARD POSITION

2"4 Bank Cardholder

DATE

carol.sthc@gmail.com

EMAIL

818-383-7109

PHONE NUMBER

[Iplease check here if a new Cardholder is being appointed

SIGNATURE OF THE 2™ BANK CARD HOLDER

Ed Babakhanian

PRINT NAME OF THE 2" BANK CARD HOLDER

Treasurer

BOARD POSITION

*** Bank Cardholders, please read further next page ***

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058

DATE

01/27/2023

EMAIL

818-486-4394

PHONE NUMBER

0521
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM

BANK CARDHOLDER ACKNOWLEDGEMENT &
AGREEMENT OF RESPONSIBILITIES

This document outlines the responsibilities that I, as the Neighborhood Council Bank Cardholder, have as the
primary custodial holder of a City Los Angeles Neighborhood Council (NC) Bank Card, referred herein as "the
card" for the Neighborhood Council named below. My signature indicates that | have read and understand
these responsibilities and further, that | agree to adhere to the guidelines established by the Office of the City
Clerk and approved by the City Controller for the use of City funding as it relates to the Neighborhood Council
Funding Program.

1. lunderstand that the City of Los Angeles Neighborhood Council Card is intended to facilitate the purchase
and payment of materials or services required for the conduct of official Neighborhood Council business only.

2. lagree to make only those purchases consistent with the type of purchases authorized by the Office of the
City Clerk and approved by the NC Governing Board.

3. lunderstand that under no circumstances will 1 use the Card to make personal purchases either for
myself or for others. The Card is issued in the name of the Neighborhood Council and I serve as the Card
custodian. lagree that should Iwillfully violate the terms of this Agreement and use of the Card for personal
use or gain that lwill reimburse the City of Los Angeles for all incurred charges and any fees related to the
collection of those charges.

4. Uses of the Card not authorized by the Office of the City Clerk can be considered misappropriation of City
funds. This could result in (a) immediate and irrevocable forfeiture of the Card, and /or (b) potential de-
certification action. | understand that the Card must be surrendered upon termination of any official position
with the Neighborhood Council to which the card is issued. | agree to maintain the Card with appropriate
security whenever and wherever | or any other authorized person may use the Card. If the Card is stolen or
lost, lagree to immediately notify the Office of the City Clerk.

5. lunderstand that since the Card is the property of the Bank and authorized for issue by the City of Los
Angeles, lam required to comply with internal control procedures designed to protect City assets. This may
include being asked to produce the Card, receipts, and/or statements to validate its existence and to audit its
use.

6. lunderstand that | will have access to the Funding Program System portal via the Internet where all card
transactions will be posted by the Bank when the card is used. | understand that 1 am required to obtain itemized
receipts for all card transactions and upload the itemized receipts to the Funding Program System portal to
verify the posted card transaction. Uploading the required itemized receipt is necessary for my NC Monthly
Expenditure Report (MER) to be generated by the Funding Program System portal. The MER must be reviewed
and approved by the NC Governing Board before being submitted to the Office of the City Clerk as a
complete Report.

7. 1 understand that all transactions on the Card will reduce the funds available to the NC. | understand
that the Bank will not accept any limit increases fromme.

8. lunderstand that the Card is solely provided to the designated NC cardholder and that assignment of the
Card is based onthe understanding that | need to purchase materials required for the conduct of
Neighborhood Council business. | understand that custodial possession of the Card is not an entitlement nor
reflective of title or position.

9. As a Neighborhood Council Financial Officer, | have signed and received a copy of both the NC Funding
Program Bank Cardholder Agreement of Responsibilities and Financial Officers Letter of Acknowledgement,
have attended and completed the required NC Funding Program training, and understand the requirements and
limitations regarding the NC Bank Card's use.

PLEASE SIGN NEXT PAGE
OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058 0521
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15t Bank Cardholder

SIGNATURE OF THE 1st BANK CARD HOLDER DATE

Carol Hutchinson

PRINT NAME OF THE 1%t BANK CARD HOLDER

2"4 Bank Cardholder

01/27/2023

SIGNATURE OF THE 2™ BANK CARD HOLDER DATE

Ed Babakhanian

PRINT NAME OF THE 2" BANK CARD HOLDER

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058 0521
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM
ANNUAL BUDGET TEMPLATE - FISCAL YEAR 2020-2021

The annual budget is a plan for the utilization of the NC’s financial resources. It should be used as
a strategic financial road map to conduct activities and efforts that will help the NC achieve its
mission, goals, and objectives. The budget should include the input of stakeholders, be accessible,
and comply with the rules that govern the use of NC public funds.

As a planning tool, the annual budget allows the NC board to allocate its funds, both regular annual
funds and rollover funds, if any, into the following Expenditure Categories:
1. General and Operational Expenditures
I. Office/Operational
ii. Outreach
iii. Elections
2. Neighborhood Purposes Grants (NPGS)
3. Community Improvement Projects (CIPs)

With the exception of certain expenditures related to Office/Operational items, the annual budget
cannot be used as authorization or approval of actual payments to vendors. All payments related to
Outreach purchases, activities, and events, Elections, NPGs, and CIPs must be considered and
approved through separate board motions, not as part of the board approval of the annual budget.

The annual budget may be accepted as authorization for payment for certain monthly and recurring
Office/Operational expenditures only, such as those listed below, when itemized in the
Office/Operational Expenditure Category. Please see the sample itemized Office/Operational
budget allocations next page.

1. Office lease payments
Office supplies and equipment expenses, not including inventory items
Storage facility lease payments
P.O. Box payments
Office telephone and Internet services
Refreshments/snacks for board/committee meetings
Website hosting and maintenance services
Professional meeting/office-related services, i.e. translators, minute-takers, audio services
Printing and copying for meetings/office-related purposes only
10 Printing NC business cards

©OoN R WD

The annual budget template form provided here is an optional tool. Your Neighborhood Council
may submit its annual budget on a form different from this template as long as it only contains the
same budget allocation Expenditures Categories listed above.

For more details on the Administrative Packet, Fiscal Year annual budget, and rollover of funds unspent
at the end of the Fiscal Year, please review the Policies and Guidelines, Policy 1.1, found on our
website: https://clerk.lacity.org/clerk-services/nc-funding

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058 0521
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Sample Itemized Budget Allocations for
Office/Operational Expenditures
Office/Operational Expenditures Category
Office Rent ($500/month x 12 months) $6,000.00
Office Supplies (paper, ink, staples, pens, binders, business.cards, etc.)| $500.00
Printer/Copy Machine Lease $1,500.00
Internet Service (Spectrum) $1,000.00
Telephone Service (Ooma) $500.00
Website Hosting and Maintenance $1,500.00
Printing and Photocopying for Meetings $300.00
Meeting Facility Fees (Riverside Elementary School) $1,500.00
Minute-Taker for Meetings (AppleOne) $1,500.00
Refreshments/Snacks for Meetings $1,200.00
Total Office/Operational Expenditures | $15,500.00

OFFICE OF THE CITY CLERK | clerk.ncfunding@lacity.org | 213-978-1058
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Sunland-Tujunga Neighborhood Council
Annual Budget for Fiscal Year: 2022-2023

Annual Budget Funds

$ 32,000.00

Rollover Funds*

$ 9,360.00

Total Annual Budget Funds

$ 41,360.00

Office/Operational Expenditures Category

US Storage $ 7,660.00
Web Corner $1,830.00
Ring Central $ 600.00
Constant Contact $1,140.00
US Post Office $ 404.00
Zoom $ 164.00
Printing $ 500.00
Adobe $ 360.00
Minute Taker $ 150.00
Operations $ 719.00
Total Office/Operational Expenditures |$ 13,527.00

*The Funding Program will notify each NC of their Fiscal Year closing balance including available
rollover funds and/or applicable adjustment, if any, approximately August 1st or next business day.
Depending on when an NC submits its Admin Packet/annual budget, the NC may need to revise and

resubmit its annual budget to account for any rollover and/or adjustments.
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Outreach Expenditures Category
Outreach $ 1,350.00
Sponsorships $ 500.00
Printing $ 500.00
STNC Shirts $ 500.00
National Night Out $1,000.00
Holiday party $ 400.00
Coffee and Tea with STNC $ 250.00
McGroaty Art Fair Sponsorship $ 1,000.00
Safety Fair $573.00
STAT Committee $ 800.00
Movies in the park $ 2,000.00
Total Outreach Expenditures |$ 8,873.00
Election Expenditures Category
Election $ 12,500.00
Total Election Expenditures |$ 12,500.00
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Neighborhood Purposes Grants (NPG) Expenditures Category

NPGs $ 1,000.00
Making it happen $ 1,500.00
Total NPG Expenditures |$ 2,500.00

Community Improvement Projects (CIP) Expenditures Category

Street Banners $ 1,800.00
Pinewood Mural $1,160.00
Community Improvement Projects $ 1,000.00
Total CIP Expenditures |$ 3,960.00

TOTAL ANNUAL BUDGET ALLOCATIONS

Office/Operational Expenditures $ 13,527.00

Outreach Expenditures $ 8,87300

Election Expenditures $ 12,500.00
General and Operational Expenditures $ 34,900.00
Neighborhood Purposes Grants (NPG) Expenditures $ 2,500.00
Community Improvement Projects (CIP) Expenditures $ 3,960.00
TOTAL EXPENDITURES FOR THE FISCAL YEAR $41,360.00
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NEIGHBORHOOD COUNCIL FUNDING PROGRAM
LEASES & AGREEMENTS

Please complete the following information, as applicable, for any leases or service agreements your
NC currently has or plans on securing in the Fiscal Year involving office space, meeting space,
storage facilities, P.O. Boxes, and/or website services. If sections below do not apply to your NC,
please select NA on the sections that do not apply. If you have more than one Meeting Location,
then please provide the same information on an additional page. The information provided on this
form is to confirm services that an NC may currently have or that it would like to secure in the
Fiscal Year which may require a City agreement. If an agreement needs to be drafted from the
information provided, the NC board will be notified and advised to agendize and approve the
drafted agreement at a future board meeting; The approval the Administrative Packet/annual
budget does not replace the vote the board will need to take to approve any agreements needed.

Office Location:

O Existing(may need to renew agreement) [1 New(new agreement may be needed) 1 Donated [0 NA

Property Name:

Property Address:

Property Owner Name:

Property Owner Phone Number:

Property Owner Email:

Meeting Location:

O Existing(may need to renew agreement) [0 New(new agreement may be needed) [1 Donated NA

Property Name:

Property Address:

Property Owner Name:

Property Owner Phone Number:

Property Owner Email:

Storage Facility:

O Existing(may need to renew agreement) [0 New(new agreement may be needed) [0 Donated NA

Facility Name/Owner

Facility Address:

Facility Owner Phone Number:

Facility Owner Email:

Name on Facility Account:

OFFICE OF THE CITY CLERK | clerk.ncfunding@Iacity.org | 213-978-1058 0521
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P.O. Box:

O Existing(may need to renew agreement) [1 New(new agreement may be needed) [ Donated NA

Property Name/Owner:

NC P.O. Box Address

Property Owner Address:

Property Owner Phone Number:

Property Owner Email:

Name on P.O. Box Account:

Website Services:

O Existing(may need to renew agreement) [J New(new agreement may be needed) [ Donated NA

Name of Website Services Provider:

Service Provider Address:

Service Provider Phone Number:

Service Provider Email:

Type of Services Provided:

When the Board completes and approves the Admin Packet, the NC Treasurer may submit the Packet
and BAC Form online in the NC Funding System portal, Budget Allocation section. The NC Funding
System portal website is https://cityclerk.lacity.org/NCFundPortal/#/login

Please contact our Office for any questions you may have. We are here to help.
Clerk.NCFunding@Ilacity.org
(213)978-1058
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Smart&Final. &

Warehouse &Market. Friend & Neighbor.

Smart And Final
Store 414
6555 FOOTHILL BLVD
TUJUNGA, CA 91042
Telephone (818) 352-9399

Grocery I S
Knotts Berry Farm Short 10.99 F
Flavor Mix MP 19.99 F
Cheez It Crackers 14.89 F
First Street Chocolate 15.49 F
Chex Mix Traditional 15.99 F
Beverage _
First Street Water 4.49 F
CRV FOODSTAMP NONTAXAB 1.75% F
First Street Water 4.49 F
CRV FOODSTAMP NONTAXAB 1.75% F
First Street Water 4.49 F
CRV FOODSTAMP NONTAXAB 1.75% F
First Street Water 4.49 F
CRV FOODSTAMP NONTAXAB 1.75«% f
SUBTOTAL 102.31
Total # Items Sold 9
102.31 @ 0.000% = 0.00
TOTAL 102.31
Mastercard 102.31

PURCHASE $102.31

sxxxxxxxxxxx4210 MC
CHIP READ

REF#: 035078 APPROVED
MASTERCARD

Mode: Issuer

IAD:
0110204003620000D9A200000000000000FF

F - food stamp eligible
x - noh-discountable

0010414150123005000248

T

You were served by:
Luz

Date Time Store Term Opr  Tran
01/15/23 11:45 AM 414 5 40035 0248

Thank vou for shopping at
Smart and Final

We want to know your thoughts!
Complete our survey and enter to win
1

of 5
$100 SMART & FINAL GIFT CARDS
Visit www.smartandfina\:com/survey
within 7 days of this shop
thank you!

Now Hiring!
Visit www.smartandfinal.com/careers

One&Trip
That's It

&)

/

i
!
iy
vV

Fed =< Office. 48

2125 Foothill Blvd
La Canada Flintridge, CA 91011
Tel: (B18) 957-2679

1/15/2023 3:30:29 PM PST
Trans.: 4891 Branch: 3705
Register: 004 Ti11:06114316

Team Member: Stefan A.
Customer: Lalah Row

IRt

Order Number: 370502K31
Order Due Date: 01/15/2023

Sub-Total 112.12
Total 112.12
Deposit Paid 112.12
Estimated Tax 9.73

(Tax will be recalculated at the
applicable rate at time of tender.)

Balance Due 0.00
skkkkkkkkkkikkk PURCHASE skkkokkkikkikskokdk
APPROVED
Total: $112.12

Card Type: VISA

Card Entry: CHIP

Acct #: keksdok ko okk 1361

Approval Code: 00837C

skkkrkkkkirkx EMY PURCHASE skkkdiokdiokkkk
App Label: VISA CREDIT
Mode: Issuer
AID: A0000000031010
TYR: 0000008000

TAD: 06021203A0A002
TSI: EB00

ARC:

AC: F4ADEDADS394665F
CVM: 5E0000

Total Tender

Chang

21
0.00

W

A1 jobs produced for customers will be
retained for 30 days after the order
due date reflected on this receipt.
FedEx Office is not responsible for
retaining any work not picked up by

customer after such 30 day period
and is entitled to collect and
retain any deposits or other payment
for all work performed on customer’s
behalf.
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